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Princess Frederica CE 

College Road  London  
NW10 5TP 

Phone: 020 8969 7756  

VA Primary School 

Head Teacher: Mr A Richards 

www.princessfrederica.brent.sch.uk 
admin@princessfrederica.brent.sch.uk 

ADMISSION ARRANGEMENTS FOR ENTRY TO RECEPTION IN SEPTEMBER 2022 

Princess Frederica is a Church of England voluntary aided primary school. The Governing Board is 
responsible for admissions. The School has an agreed admission number of 60 pupils for entry in 
Reception. If the School is oversubscribed, after admission of children with a Statement of Special 
Educational Needs or an Education, Health and Care Plan (EHCP) where the School is named, priority will 
be given to those who meet the criteria set out below, in order: 

A. a looked-after child or a child who was previously looked-after but then became subject to an
adoption, child arrangements or special guardianship order, or a child who appears to the
Governing Board to have been in state care outside of England and ceased to be in state care as a
result of being adopted;

B. a child of a staff member employed for two or more years before the application or recruited to
fill a vacancy for which there is a demonstrable skill shortage;

C. a child with a sibling who will be attending the School at the date of admission of the applicant
(‘sibling’ includes a half-sibling, step-sibling, adopted sibling, foster sibling or the child of the
partner of the parent or carer of the child applying for a place, where both children are living in the
same family unit at the same address);

D. a child who lives in the parishes served by St Mark’s Church on Bathurst Gardens and St
Martin’s Church on Mortimer Road (a map of the parish boundaries and a list of roads which fall
within the boundaries are available from the School website or office). Preference within this
category will be given in the following order:

● a child whose family regularly attend St Mark’s or St Martin’s; followed by
● a child whose family regularly attend a place of worship of another Christian denomination

or another world faith; followed by
● any other child who lives in the parishes.

Governors define regular attendance as attendance at a weekly service on at least 26 occasions in 
any period of 12 consecutive months falling within the two years preceding the application. This 
must be confirmed by the religious leader of each place of worship attended during that period 
using the Supplementary Information Form (SIF) available from the School website or office. 

IMPORTANT NOTICE RE: CORONAVIRUS AND COVID-19: The Governing Board anticipates that, 
due to COVID-19 restrictions in place during significant periods of 2020 and 2021, very few if any 
applicants will be able to demonstrate regular attendance at St Mark's, St Martin's or another place 
of worship sufficient to be taken into account for applications for places in reception in September 
2022. In line with Church of England Education Office guidance, the Governing Board does not 
consider that regular attendance can be evidenced other than by physical attendance at a weekly 
service (services that are streamed or otherwise available online do not count for these purposes). 

E. all other applicants.
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Explanatory notes 

Application procedure 
Applications for entry to Reception in September 2022 will be considered for children born between 
1 September 2017 and 31 August 2018. 

If you want your child to be considered for entry to Reception at Princess Frederica CE VA primary school 
you must complete a local authority Common Application Form (CAF) 
(you may complete your CAF online at: www.eadmissions.org.uk)  

For more information about the CAF process please contact your local authority (if you are a London 
Borough of Brent resident visit www.brent.gov.uk/admissions or call 020 8937 3110).  

You should also complete the School’s Supplementary Information Form (SIF) if you would like your 
family’s regular attendance at a church or other place of worship to be taken into account under 
oversubscription criterion D of these arrangements. SIFs are available from the School website or office. 

You do not need to complete a SIF if you do not want regular attendance at a place or worship to be 
taken into account or cannot demonstrate regular attendance (as defined by the Governing Board 
under oversubscription criterion D of these arrangements). 

If your child has a Statement of Special Educational Needs (SEN) or an Education, Health and Care Plan 
(EHCP) please contact your local authority (call LB Brent SEN Assessment Service on 020 8937 3229). 

Deadline for applications 
The deadline for applications is 15 January 2022. 
Your CAF should be submitted to your local authority by that date. 
Your SIF (only where relevant) must be returned to the School office by that date. 

‘Tie breaks’ 
In the event of a ‘tie break’ between two children within the same oversubscription criterion, preference will 
be decided by distance from the School, with priority given to the child who lives closest.  

Distance is measured by LB Brent in a straight line from an addresspoint in the child’s home to the main 
addresspoint of the School. Addresspoints are determined using Ordnance Survey data.  

Where a child lives with parents or carers with shared responsibility, each for part of a week, the address 
where the child spends the major part of the school week will be used. If residence is split equally, the 
parents or carers will be asked to state the child’s home address. 

Waiting lists 
If a place cannot be offered in the first round of admissions, your child will be placed on the waiting list for a 
place at the School, which is maintained for the remainder of the school year for which admission is sought. 
Children are listed in order of how they meet the oversubscription criteria in these arrangements and not by 
length of time on the list. The waiting list will be closed at the end of each academic year. Advise the 
School if you wish your child to remain on the list. 

Appeals 
If your child is not offered a place at the School you have the right to appeal. Appeals should be sent to the 
School, addressed to the Chair of Governors. You must be able to show that: 
- these admission arrangements were not followed; or
- these arrangements are unlawful, according to the School Admissions Code; or
- the decision not to offer a place was unreasonable.
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The school follows the same appeals timetable as Brent community schools. 
The appeal deadline is 15 May 2022. Further details are published at: 
https://www.brent.gov.uk/services-for-residents/education-and-schools/information-about-
admissions/appeals-and-waiting-lists/appeals-timetable/ 

Deferred entry  
If your child is offered a place at the School, that offer is for a full-time place starting in the September 
following the child’s fourth birthday. However, a child is not required to start school until the start of the term 
following their fifth birthday. If your child has been offered a place at the School to start before they are of 
compulsory school age, you may defer their entry until later in the school year. Applications should be 
made in the usual way and a deferral requested once the offer of a place has been made. 

Entry cannot be deferred beyond the beginning of the term after the child’s fifth birthday, nor beyond the 
start of the Summer term in the school year for which the application was made. You may request for your 
child to attend the School part-time until they reach compulsory school age. 

Out of year applications 
If your child’s fifth birthday falls between 1 April 2022 and 31 August 2022 and you want them to start 
Reception in September 2022, you should discuss this with the School at an early stage. Decisions will be 
made on the circumstances of each case and in the best interests of the child. 

If you decide not to apply for a Reception place starting in September 2022 - but to apply instead for a 
place in Year 1 starting in September 2023 – please be aware that Year 1 may have no vacancies. 

Children of multiple births  
In the event that the School has one remaining place to offer and the next child eligible for that place is one 
of twins, triplets or other multiple births, the Governing Board will in the first instance consider admitting all 
the children if the School’s resources can accommodate it. Should that not be possible, the Governing 
Board will ask the parents or carers to select the child who is offered the place or, if no choice is expressed, 
randomly select the child to be offered the place. 

Looked after and previously looked after children 
‘Looked-after child’ means a child in the care of a local authority or being provided with accommodation by 
a local authority in the exercise of its social services function. An adoption order is an order made under 
section 12 of the Adoption Act 1976 or section 46 of the Adoption and Children Act 2002.  

A ‘child arrangements order’ settles arrangements to be made as to the person with whom the child is to 
live (section 8 of the Children Act 1989, as amended by section 14 of the Children and Families Act 2014). 

A ‘special guardianship order’ is an order appointing one or more individuals to be a child’s special 
guardian (section 14A of the Children Act 1989). 
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